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i ZIENT OF FUNCTIONS
PERSONNEIL, SECURTTY DIVISION
SECURITY OFFICE

The Chief, Personnel Security Division, under the direction of the Deputy for Personnel and Physical
Security, shall:

1.

2,

3.

Initiate and determine the 5eopae of all personnel security investigaticns for overt and aemi.
cevertd personnel, '

Appraise ang analyze the field investigations submitted for overt and semi-Corert persommel fop
adequacy of tovarage, pertinonce of informnation and any evidence bearing upon Yhe sccurity cg-
peets of aach cage, ,

Lyprove guech pereonnel for muplopmsut e essociation with ihe Agency as ‘m\plcyees » consulianis,
or contraciars and rocommend their dieapproval for 8ecurity reasons, . ~

Conduct a Program of review and i‘o-appraisal of employees snd initiato actiog fop those persons
determined to constitute o sceurity risk,

Heintains personnel reforence files on all but covert perasonnel and coatrols digseminotion of
such porsonnal sceurity information to other components of the Agency and to otrer agoncies,

Conduct a program of exit briefings for personnel legving the Agoney as well 43 departing fop
ovarseas,

Conduct interviews by means
in personnel investigations.

(continued on next page)
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SECRET '

9. Review for possible security implications all requests by employees to participate in various
outside activities, to assure that no conflict with Agency interest would result from =uch an
associlation,

( 10, Clear employees of other agencies for liaizoa with vho Agoncy ernd for stiendancs &b Agoncy orien.
tation and indoctrination briefings. ’

1N, Glcar domestlc sourves of intelligonos information for use by the Contact Division, Office of
Operations,

SECGRET
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STATRMENT 7 .. JZTONS
CLEARANCE BRANCH
PERSONNEL SECURITY DIVISION

SECURTTY OFFICE

The Chief, Clearance Branch, under the direction of the Chief, Personnel Security Branch, shalls

1.

2,

3.

Initiate and determine the scope of all parsonnel security investigstiions for overd sud seaio
covert personnel,

Appraise and analyze the flsld investigations submitted for overt and seni.cocrert perscnncl fov
adequacy of covarage, pertinence of information and any evidence bearing uoon the sccurity
agpacts of exch case,

Approva suech persornel for employment or easaciation with the agecey as employess, consulicnts
or contractors and resommend their disapproval for security resasons,

Gonduct & program of review and reappraisal and inftiate nocessary action on those 5Ersons oo
terminod to constltute & sscurily risk, ,

- Masnlaine personnsl reference files on all but covert persenncl and contrels dissemination of

such peraonnel, security infermation to other compononts of ths Agency and to other,agaficdes.

Conduct & program of exit briefings for personnel leaving the Agency as vsal as departing for
overaeas,

Approve from a security standpoint the transfer of employoes Letweer components of the Agency.
(continued on next page}
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Spare analyses of
availg
interest to Security ofﬁc:l ;””“cm‘“'muin::lr?tion on persons agg £,
88 other Agency officisls, O At are of
8,

Maintaip ¢ library of
current publicationg which pertain to Security Ofry,
Ce operations, .
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STATEMENT OF FUNCTIONS
INTERROGATION RESEARCH BRANCH
PERSONNEL SECURITY DIVISION
SECURITY OFFICE

The Chiel, Interrogation Research Ereneh, under the direction of the Chicf, Personnsl Security
Divieion, shall:

Lo Conduct interviews by means of general and special interrogaticn techniques o augment and o
agsist in personnel investigations.

2. Iradr eporatore din 4he voo of cquipnent apd mothess wsed in consteting such interrosations,

3. Conduct continuing research on equipnimt and in improved methods and techniques employed in the
nondugt of such interrogations,

SECRET
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SECRET
STATEMENT OF FUNCTIONS

EMPLOYEE ACTIVITY BRANCH

SECURITY OFFICE

The Chief, Emplcyee Activity Branch, under the direction of the Chief, Personnel Security Division,
shails

1

2,

3.

b,

5

7.

Render security guidance with respect to Agency employess group scelal activities,

Furnish advice as requested by Agency employees on the completion of questicnnairee and apoli-
cations pertaining to their outside activities,

Clear Agency employees for attendance at meetings and conventions, and for attendsnce at cutsids
schools and &1l courses of instruction,

Clear all papers, speeches and writings of, or concerning, Agency employees for presentation
outside of the Agency and clear employees to engage in private foreign travel, part-time employ-
ment and other activities which may be of interest to the Agency from a security stand-point.

Render advice and assistance regarding court appearance of employees and furnishing of affidavits
for loyaslty hearings. ’

Clear employees of other agencles for liaison with the Agency and for attendance at Agency orien-
tation and indoctrination briefings.

Reply to correspondence from persons outside of the govermment, when security considerations are
involved, . :
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SECRET

PERSONNEL SEGURITY DIVISION
SECURITY OFFICE

DISCUSSION:

1. The arganizationsl arrangement of the proposed Personnel Security Division is based upon the ob-
jective of placing those clearance functions pertaining to personnel in one organizational entity
at division level, The proposed division accomplishes this for overt and semi-covert clearance
work, The organization is composed of a nucleous of the Personnel Security Branch, to be redes-
ignated the Clearance Branch, and includes the Interrogation Research Branch, This branch will
remain with no change in functions, but its total ataff will be decreased, A recently created
element designated the Employee Activities Branch will complete the division structure,

2. The physical security activity has been transferred with all functions and established.as a divi-
sion and iz discusssd in the appropriate teb. Al functions pertaining to the Safety Program
has been transferred with two positions to the Physical Security Division as they are related to
the building security functions performed by that division, 25X9A2

3, The T/0 of the Interrogation Research Branch has been reduced by 13 positions, When the branch
T/0 was established provision was made in excess of immediate needs to provide for training re-
quirements, The present number offlllpositions 1is considered sufficient to continue the program,

L, The functions of Clearance Branch will remain the same with the elimination of the Project and
Liaison Section which is to be abolished as an element, The section was established to effect
liaison with other govermment agencies and to serve as a point of contact with Agency represen-
tatives bringing name check requests tz the Security Division, This function is now performed by
one person in the branch Office of the Chief, The division of functions performed by the Re-
quirements and Appraisal Sections is considered proper in order to maintain objectivity in
handling clssrances,

5. During the survey of the Security Control Staff it was readily apparent that those functions per-
taining to a review of employee outside activities in which the Agency might have an interest,
could be imolated, In an effort to bring as much personnel clearance work as possible within
the same sphers it was further apparent\Qnt this could best be handled within one operating

\\icont.inued on next page)
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Due to realignment of functio
ns
the division total strength o ma;\:s:a:;?reaaa in positions which were not filled no increase in
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